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MBDA Check Request (3-4 weeks before event)
NE
NW
C
SW
SC
SE
STATE
Event: ___________________________________________________________________________________
To whom should checks be mailed prior to event (treasurer, president, coordinator, etc.)?

Name: __________________________________________________________________________________

Address: ________________________________________________________________________________
Notes: Please list full names, jobs, and amount for each individual for whom you need a check.  Don’t worry about the W9 or Paid columns.  T-shirt companies should be able to invoice MBDA directly, see address and email below (they can do this a few weeks before the HB/festival).  For food, you should be able to contact the restaurant and get a total before-hand (then add them to this form, put both tip and food total in the Job column).  Send this to AT LEAST 2 weeks before your event.  If someone in the Twin Cities or on the state board is coming on the day of your event, we may send checks with that individual to avoid sending them in the mail.  
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Mail to: 
Minnesota Band Director’s Association



PO Box 18118



1600 18th Ave NE



Minneapolis, MN 55418

Or email to: mbdatreasurer@gmail.com
